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I. POLICY:   The El Paso County Sheriff’s Office Detention Bureau will ensure transportation of inmates outside the 
facility emphasizes safety and security [4-ALDF-1B-06].  Transports include the movement of inmates to and from the 
El Paso County Criminal Justice Center, court, and other detention facilities within the State of Colorado.  This 
includes mental health and medical facilities, as well as facilities operated by the Colorado Department of Corrections 
or their contractors.  Special transports may include, but not be limited to, attending a funeral or visiting a seriously ill 
relative, court ordered appointments, and for other reasons.  Written authorization is required to transfer health records 
and information outside the correctional system’s jurisdiction, unless otherwise provided by law or administrative 
regulation (J-H-05). 

 
II. OBJECTIVES:   To provide for the safety and security of detainees, transporting personnel, facility staff and the 

public during transportation of inmates outside the facility.   
 

III. DEFINITIONS:    
 

A. BLACK BOX SETUP:  A restraint system consisting of handcuffs in front, waist chain and padlock, leg irons and 
a black handcuff cover box.  (EPSO) 

 
B. DETAINER:  A warrant placed against a person in a federal, state, or local correctional facility that notifies the 

holding authority of the intention of another jurisdiction to take custody of that individual when he or she is 
released. (ACA) 

 
C. EMERGENCY (EMERGENT) CARE:  Care of an acute illness or unexpected health care need that cannot be 

deferred until the next scheduled sick call.  Emergency care shall be provided to the resident population by the 
physician, physician assistant, and nursing staff, local ambulance services, and/or outside hospital emergency 
rooms. (EPSO) 

 
D. FULL RESTRAINTS:  The requirement to place an inmate in a Black Box Setup.  (EPSO) 

 
E. SPECIAL TRANSPORTS:  Special transports may include but not limited to the following: funerals; medical 

appointments; hospital visits; court ordered appointments; and other transports outside the secure perimeter of the 
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El Paso County Sheriff’s Office Criminal Justice Center or the normal duties of the Court and Transport Section. 
(EPSO) 

 
F. WARRANT:  A precept or writ issued by a competent magistrate authorizing an officer to make an arrest, a 

seizure, or to do other acts incident to the administration of justice. (Webster’s) 
 

IV. PROCEDURES:   Procedures contained in this Standard Operating Procedure (SOP) provide guidance and 
clarification on issues of policy that relate to the successful completion of the process of transporting prisoners.  These 
transports are typically conducted by personnel assigned to the Court and Transport Section; however, they apply to all 
Detention personnel conducting inmate transports.  Specific guidance and directives, as prescribed by El Paso County 
Sheriff’s Office Policy and Procedure and Detention Bureau Standard Operating Procedures will be followed in 
situations not specifically covered by this S.O.P.  For inmates in need of emergency medical care, refer to Detention 
Bureau Standard Operating Procedure 04.04, “Transport for Medical Treatment at an Outside Facility. 

 
A. PRE-TRANSPORT (70.1.1; 70.1.2; 70.1.3; 70.1.4; 70.4.2; 70.5.1):  All deputies will adhere to the following 

procedures prior to and while preparing for prisoner transports: 
 

1. Prior to inmate transport, deputies will ensure the vehicle they are operating has adequate fuel and that   
necessary fluid levels were checked prior to the beginning of shift.  In addition, deputies will ensure that when 
they are departing on a lengthy trip, the vehicle is full of fuel and that the deputy has planned for and secured 
the necessary payment method to allow for any necessary fuel stops. 

 
2. Deputies shall conduct contraband checks of their assigned transport vehicles prior to and following each 

transport of inmates.  
a. All vehicles used for inmate transports should be equipped with a cage or safety barrier to minimize 

opportunities for exit without the aid of the transporting deputy. 
b. Each check should include a search for weapons, keys, narcotics and any other contraband.   
c. An additional search for weapons or contraband can occur at any point in the transport if the deputy has 

reason to believe that such an item exists in the inmate transport area and they are able to conduct the 
search without compromising safety and security. 

 
3. All inmates will be thoroughly searched prior to transport.  Strip searches will occur only in accordance with 

established EPSO Policy 702 and Detention Bureau SOP 02.02. 
 
4. Deputies will make every reasonable attempt to confirm the identity of inmate(s) released into their custody to 

ensure the proper inmates are transported.  When inmates are transported between the Criminal Justice Center 
and the El Paso County Courthouse, transporting deputies will utilize the court roster in conjunction with the 
inmate’s wristband to confirm the inmate’s identity prior to transport. 
 

5. If a deputy is transporting an inmate who is physically disabled, the transporting deputy will ensure that he/she 
is utilizing the most appropriate vehicle for the transport.   
a. Inmates confined to wheelchairs will be transported utilizing the transport unit designated for this purpose 

that is equipped with an appropriate wheelchair lift mechanism or other suitable substitute.  Deviation from 
this procedure requires the approval of the appropriate Supervisor prior to the completion of the transport. 

 
6. Deputies transporting inmates to and from other facilities will ensure that they have all necessary documents 

and required paperwork prior to departing on the transport.  Examples of the necessary paperwork include, but 
may not be limited to: 
a. Transport Sheet (Trip Sheet) and/or copy of warrant, court order or writ 
b. Medical / Mental Health Records/Release of Information when required 
c. Inmate’s Personal Funds 
d. Inmate’s Personal Property 
e. Security / Escape / Suicide Information 
f. Detainer / Hold Paperwork (as necessary) 
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7. Inmate property will be stored in the transport vehicle in a manner which ensures it is inaccessible to the 
inmates in the transport area.  Inmates will not be allowed to have personal items in their possession during 
transport. 

 
8. Inmates will not be permitted to make telephone calls prior to or during transport.   

a. Transporting deputies should confirm with the agency releasing the inmate that the inmate has not had 
recent access to a telephone.   
1) If the deputy discovers that an inmate they are about to transport has been allowed to make phone calls 

after learning that they are being picked-up, the transporting deputy shall immediately contact their 
assigned supervisor and advise them of the situation prior to completing the transport.   

2) An inmate’s right to contact their attorney does not apply during transport. 
 

B. TRANSPORTS (70.1.4; 70.1.5; 70.2.1):  All deputies will adhere to the following procedures while conducting 
prisoner transports. 

 
1. Deputies will operate transport vehicles in accordance with all traffic laws except under emergent conditions as 

outlined by EPSO Policy 716, and State Statute 42-4-108.  
 
2. To ensure safe and secure transport, inmates will not be notified in advance of the transport.  In addition, they 

will not be permitted access to phones once notified of pending transport, will be separated from the general 
population prior to transport, and communication will not be permitted with attorneys and others during the 
period that the inmate is being transported.  Transporting deputies should not stop during the transport except 
for gas, necessities or emergency.   

 
3. All incidents resulting in a transport deputy operating a transport vehicle in emergency mode will be reported 

immediately to the nearest dispatch center by radio.  For Court and Transport personnel, this includes the Court 
Services Office.  The incident will also require the transporting deputy to complete a report at the conclusion of 
the transport and prior to going off shift. 
 

4. Court and Transport deputies transporting inmates between the Criminal Justice Center, Zeb Pike or Spring 
Creek and the El Paso County Courthouse shall report all changes of location and transport information to the 
Court Office for inclusion on the Daily Transport Log.   

 
5. Court and Transport deputies transporting inmates between the Criminal Justice Center and ComCor, 

Scheduled Medical Appointments, Hospitals and other detention facilities outside the Colorado Springs area, 
will report all changes of location and transport information to Dispatch for inclusion in the call screen.  

 
6. All inmates transported will be restrained in the appropriate manner.  At a minimum, the following restraint 

requirements will be followed:  
a. Inmates transported between the Criminal Justice Center and the El Paso County Courthouse will be 

handcuffed behind their back unless they have an alert that indicates otherwise.  In the event the inmate has 
an alert that requires the inmate to be front cuffed, the inmate will also be required to wear leg irons. 

b. Juveniles transported between Spring Creek or Zeb Pike and the El Paso County Courthouse will be 
handcuffed behind their back unless they have an alert that indicates otherwise.  In the event the inmate has 
an alert that requires the inmate to be front cuffed, the inmate will also be required to wear leg irons. 

c. Inmates, adult and juvenile, who are transported outside the city to another detention facility, will be fully 
restrained utilizing the Black Box Restraint System or other suitable alternative system of full restraint. 

d. Inmates identified with a full restraint alert, will be restrained with the Black Box Restraint System or other 
suitable alternative system of full restraint at all times. 

 
7. When it can be accomplished safely and without compromising officer safety, inmates transported in transport 

vehicles (cruisers) may be seat belted.   
 
8. Deputies will not enter the transport area (vans) to seatbelt inmates as it could result in an assault, afford the 

inmates an opportunity to grab for their weapon or other equipment or the deputy becoming locked in the 
secure area of the transport vehicle. 
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9. Deputies will monitor the inmates they are transporting using the rear-view mirror, the camera and monitor 

system and their ability to see and hear what is happening or being said in the secure transport area. 
 

10. Deputies will abide by the following ratio of deputies to inmates when completing prisoner transports: 
a. If the transport vehicle is staffed with two transport officers, the transporting officers may transport as 

many inmates as can be safely seated in the transport vehicle in the secure transport area.  In addition, when 
the trip is outside of El Paso County, one of the transporting officers is required to sign-out and carry a 
shotgun.  
1) All inmates must have a seat and may not ride on the floor or on another inmate’s lap.  
2) All vehicle capacities are a matter of record and known to deputies assigned to Court and Transport 

Section.     
3) Transporting deputies shall not exceed these capacities. 

b. If the transport vehicle is staffed with one transport officer, the transporting officer may transport up to five 
inmates.   
1) If there is a second, third or fourth transport vehicle also staffed with a transport officer in each, the 

“convoy” may transport as many inmates as can be safely seated in each of the transport vehicles in the 
secure transport areas.   

2) All inmates must have a seat and may not ride on the floor or on another inmate’s lap.   
3) All vehicle capacities are a matter of record and known to deputies assigned to Court and Transport 

Section.     
4) Transporting deputies shall not exceed these capacities. 

 
11. During short trips or when it can not be safely accomplished, deputies will not stop for breaks during a normal 

transport or trip. 
 
12. During long distance travel, deputies should make reasonable accommodations for inmates in their custody to 

have access to toilet facilities and ensure they are afforded the opportunity to eat if the trip is excessively long.   
a. Deputies are encouraged to utilize other detention facilities to facilitate these breaks or stops.   

 
C. DESTINATION / ARRIVAL (70.1.6; 70.1.8):  
 

1. Upon arrival at the destination, deputies will secure their weapons inside weapon lockers before entering the 
detention facility.   
a. If there are no available weapons lockers, deputies will secure their weapons in the trunk of their assigned 

transport unit or another secure area of the vehicle prior to entering the facility. 
 

2. When placing inmates into holding cells, deputies will ensure that all restraints are removed prior to placing the 
inmate inside the holding cell with other unrestrained inmates.   
a. Inmates may be temporarily seated in open cells with restraints on only if, 

1) Transport vehicles need to be properly positioned for loading or unloading of inmates 
2) And, the cell remains open  
3) And, the deputy stands in the doorway and maintains constant observation of the inmates in the cell  
4) And, all inmates in the cell are restrained.   
5) And, the duration does not exceed 20-minutes. 

 
3. Deputies will maintain and deliver all necessary paperwork to the appropriate agency to ensure the continued 

custody of the inmates they transport.  Deputies will at times be required to sign or obtain signatures on some 
of the above documents to ensure the chain of custody.  Paperwork the deputies will become familiar with and 
deliver may include but are not limited to the following:  
a. Writ of Habeas Corpus 
b. Mittimus 
c. Body Receipt 
d. Commit and Release 
e. Transport Order 
f. Body Receipt 
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g. Transport Verification Sheet (DB Form). 
 

4. When dropping off and picking up inmates, deputies will ensure they provide and receive all necessary 
paperwork to facilitate the proper and legal transport of the inmates in their custody.   
a. This includes information concerning the medical and mental health of the inmates in their custody, and 

any identified security or escape risks.    
 

D. RADIO PROCEDURES:  
 

1. When transporting an inmate of the opposite gender and when there is not a deputy of the inmate’s gender 
present in the transport vehicle, the deputy shall provide the following information to Dispatch or the Court and 
Transport Office for inclusion in the transport call screen or log: 
a. Transporting deputies call sign  
b. Place of departure & destination 
c. Number of inmates transported 
d. Gender of inmates transported 
e. Transport vehicle number 
f. Beginning mileage and ending mileage (If unable to contact Dispatch from an out of county facility, the 

deputy or deputies should write the mileage and time on the trip sheet and report it to Dispatch upon their 
return to the county.) 

 
2. Court and Transport deputies transporting inmates between the Criminal Justice Center, Zeb Pike or Spring 

Creek and the El Paso County Courthouse shall report all changes of location and transport information to the 
Court Office for inclusion on the Daily Transport Log.   

 
3. Court and Transport deputies transporting inmates between the Criminal Justice Center and ComCor, 

Scheduled Medical Appointments, Hospitals and other detention facilities outside the Colorado Springs area, 
will report all changes of location and transport information to Dispatch for inclusion in the call screen.  

 
E. EMERGENCY PROCEDURES (70.1.4):  Deputies that encounter emergency conditions or situations while in the 

performance of prisoner transports will ensure that safety and security of the prisoners they are transporting are 
never jeopardized by their response to the emergent condition.  This SOP can not address all conditions that might 
be encountered; transporting deputies are encouraged to think ahead and be watchful for situations developing in 
their path.  

 
1. Transporting deputies who have prisoners on board will not stop and assist motorists who have broke down or 

are trying to flag them over or have become involved in a car crash.  
a. In such instances, deputies will advise Dispatch by phone or radio of the situation and request the 

appropriate agency respond to assist.   
b. Deputies should be watchful for information that would be helpful for Dispatch such as injured parties, 

plate numbers and vehicle descriptions.   
c. Deputies will be required to provide Dispatch with the location of the incident.   
d. Supervisors will be notified of situations such as those described above. 
Note:  Nothing in this SOP prevents a transporting deputy from slowing down and communicating to the 
public that they are unable to stop but have called to report the emergency and that help is on the way.  Some 
ways to communicate this would be to a third party or via the PA System. 

 
2. In the event a transport vehicles breaks down, the deputy will immediately notify Dispatch by phone or radio 

of  location, number of inmates on board and possible mechanical failure.   
a. At no time will a transporting deputy leave inmates unattended in the transport vehicle and leave to 

summons help. 
b. Deputies are encouraged to know the location of all law enforcement agencies they pass while on out of 

county transports.   
c. If multiple transport units are traveling together, all units will stop together.  
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d.  In the event it can be done so safely, inmates in the disabled vehicle may be transferred into another 
transport vehicle or vehicles.  If all inmates are able to be transferred to working transport vehicles, those 
transport vehicles with inmates will continue to their destination.   

e. If a transport vehicle is traveling alone but is staffed with two transport deputies, one may leave to 
summons help if unable to reach Dispatch or another agency by phone or radio.   

f. If the transport deputy is alone and unable to reach help by phone or radio, they should attempt to flag 
down a passing motorist and direct them to call the nearest agency and El Paso County Dispatch to 
summons emergency assistance.   

g. In the event of a medical emergency, fight or assault among the inmates in the secure transport area, 
deputies should seek out the secure sally port of the nearest detention facility or law enforcement agency 
before stopping to address the emergency. 

h. If a transporting deputy becomes involved in a crash involving a transport vehicle, he/she shall immediately 
notify Dispatch of the accident and request that the appropriate Supervisor be notified and that medical 
respond.   
1) The deputy should advise of the accident location, number of inmates on board, known injuries and 

summons the local law enforcement agency to respond with units capable of transporting prisoners.   
2) All inmates should be checked by medical and transported to the nearest detention facility and 

segregated from one another.   
3) If the transporting deputy feels that he/she was the target of an escape attempt and that the vehicle that 

has run into them is trying to stop or disable the vehicle the deputy should immediately advise the 
nearest law enforcement agency of the situation and continue to drive as long as it is safe to do so toward 
the nearest detention facility or law enforcement agency. 

 
F. IN-STATE TRANSPORTS:  
 

1. All warrants received by the El Paso County Sheriff’s Office are entered into the CCIC System.  Because of 
this, individuals are frequently arrested in other jurisdictions on warrants issued out of El Paso County Courts.  
Arrangements must then be made to transport these individuals back to El Paso County to face criminal 
prosecution.   

 
2. When the El Paso County Sheriff’s Office is notified that a subject is in custody in another jurisdiction, on a 

warrant issued from El Paso County, the Sheriff’s Office will confirm that the warrant in question is active.   
a. If an active warrant does exist, and the bond is two-hundred dollars ($200.00) or greater, the Sheriff’s 

Office Trip Coordinator will make arrangements with the other jurisdiction for the inmate’s transport to El 
Paso County.  However, if the subject has local charges pending in the jurisdiction where they were 
arrested, the transport will not occur until all local charges have been disposed of in the jurisdiction where 
they are being held.  The arresting agency will notify the El Paso County Sheriff’s Office when the 
subject’s cases have been disposed of and the subject is ready to be picked up. 

 
3. When a subject has been identified as ready for pick-up, the Sheriff’s Office Trip Coordinator will schedule the 

Transport Unit for the transport. The Trip Coordinator will complete a trip packet and deputies completing the 
transport will follow transport procedures as detailed in this SOP.  

 
G. SPECIAL TRANSPORTS (70.3.3):  Special Transports are primarily conducted by deputies assigned to Court 

Services.  Court Services deputies are responsible for the custody and welfare of inmates, as well as the public, 
while conducting special transports.   Specific guidance and directives as prescribed by Sheriff’s Office Policy and 
Procedures and Detention Bureau Standard Operating Procedures will be followed in situations not addressed 
herein. 

 
1. Court Services will only conduct special transports on behalf of inmates who are sentenced to the El Paso 

County Jail or by order of the Sheriff.  Special transports will not be conducted for inmates who are sentenced 
to the Department of Corrections, unless there is written approval from the Department of Corrections received 
prior to the scheduling of the special transport.   

 
2. Inmates who are classified as high-medium/maximum security will not be considered for special transports.   
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3. The Court and Transport Section Lieutenant will determine the costs of all special transports based upon the 
number of deputies necessary to safely accomplish the transport, vehicle mileage and planning and scheduling 
time necessary to facilitate the request.   
a. Pay rates for staff will be determined by the overtime rate of a Deputy I.   
b. The total cost of the special transport will be determined and reported to the requesting party.   
c. No additional action will occur until the Sheriff’s Office has received payment in full.   
Payment will be made in cash or certified funds.  Certified funds will be made payable to the El Paso County 
Sheriff’s Office. Payment will be made at the Criminal Justice Center lobby transaction window. 

4. Deputy Assignment –  
a. A Court and Transport Supervisor will assign a reasonable number of deputies to ensure safe completion of 

the special transport given the facts and circumstances of the situation. 
b. Deputies will receive a full briefing of the scheduled event prior to departing on a special transport. 
c. Deputies will secure necessary maps, vehicles and equipment such as restraints prior to departing on a 

special transport. 
d. Court and Transport Supervisor, in conjunction with deputies, will determine the appropriate level of 

restraints and ensure all equipment and restraints are functioning properly prior to their departure. 
e. Deputies will review the involved inmates JMS File and become familiar with the inmate’s appearance, 

physical description and current and past charges prior to departing on the special transport.  In addition, 
they should attempt to identify any potential security risks. 

f. Deputies will fully inform Dispatch of their mission and build and maintain a call screen while in the 
performance of a special transport.  At a minimum, Dispatch shall be informed of the following items: 
1) Nature of the special transport 
2) Number and names of deputies assigned to the special transport 
3) Number of Sheriff’s Office vehicles involved 
4) Inmate’s Name, DOB, Physical Description 
5) Location of the special transport 
6) Estimated length of any appointment 
7) Call Signs and phone numbers 

 
5. Inmate Pick Up (70.1.1). –  

a. All inmates leaving the facility on a special transport will be strip searched and secured in the appropriate 
level of restraints prior to leaving the facility.  If the inmate is to be dressed in civilian clothing, it will be 
done at this time. 

b. Inmates will remain restrained during special transports unless the restraints must be removed, adjusted or 
modified to allow for an appropriate medical exam or procedure.  In such events, only those restraints 
necessary to facilitate the procedure will be removed.  All other restraint equipment will remain in place. 

c. Deputies assigned to conduct special transports will remain alert to potential security risks and will 
immediately terminate the transport when such risks are encountered such as family or friends showing up 
unexpectedly.  Any attempt of the inmate to free themselves from their restraints, escape or failure to 
follow the direction of the deputies assigned to conduct the special transport will result in an immediate 
cancellation of the special transport and return to the Criminal Justice Center. 

d. Upon return to the Criminal Justice Center, all inmates returning from a special transport will be strip 
searched prior to their return to the housing unit. 

 
H. FUNERALS:  Funerals are considered Special Transports and as such the above procedures for “Special 

Transports” will be followed (paragraph G).  In addition, the following procedures also apply:   
 

1. Deputy Assignment - Funerals are emotional events and as such, a minimum of three deputies will be assigned 
to conduct all special transports to funerals.  In cases where the inmates history, current charges or violent 
nature are cause for concern, Court and Transport Section may request the assistance of the El Paso County 
Sheriff’s Office Special Response Team (SRT) to complete the special transport.  

 
2. Attendance at Service or Burial –  

a. Inmates will only be allowed to attend the Memorial Service or the Burial; they will not be allowed to 
attend both.  The decision on which they will attend will be made at the time the Court and Transport 
Lieutenant determines costs and begins planning the event.   
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b. Deputies will not allow the inmate, the inmate’s family or clergy members to influence the Sheriff’s Office 
procedures or security precautions. 

c. The inmate will remain in restraints from the time they leave the Criminal Justice Center until they return. 
d. Upon arrival at the church or cemetery, the inmate will remain in the vehicle with one deputy while the 

other two deputies look the area over and determine where they will enter, sit and depart under normal 
conditions as well as during an emergency.  Deputies should attempt to locate all entrances and exits and 
contact the pastor or person in charge to identify themselves and explain their role in facilitating the special 
transport. 

e. During the ceremony, one deputy will always remain with the transport units and will visually monitor the 
church or burial service while the remaining two deputies accompany the inmate into the church or to the 
grave site. 

f. If attending a memorial service, the deputies will sit in the back row and the inmate will sit between them.   
g. If attending the burial service, the deputies will locate a place close to the grave site where they can stand 

with the inmate between them without compromising officer safety. 
h. Inmates will be allowed to offer condolences and converse with family and friends as long as they are 

following the direction of the deputies assigned to accompany them while the family and friends are 
maintaining a safe distance and not trying to hold, hug, kiss or shake hands with the inmate.  Family and 
friends should be kept 3-feet away from the inmate at all times.   
 Note:  Funerals are emotional events.  Deputies should be aware of the feelings of the inmate, the family 
and others persons who have come to pay their respects.  In most cases, family and friends will honor the 
deputy’s request to keep their distance and not attempt to touch or embrace the inmate if the deputy simply 
communicates the rules to those around them.  Deputies should attempt to show sympathy and respect 
while carrying out a special transport to a funeral.  Deputies with excellent communication and customer 
service skills often work best in assignments such as these. 

i. If the inmate wishes to view the body or visit the grave site, they will be allowed if it can be done so in a 
safe manner.  Both deputies will accompany the inmate to the front of the church and/or the grave site and 
deputies should attempt to go last after all others have passed by the coffin or grave site. 

j. At the conclusion of the service or burial, the deputies and the inmate will leave immediately and return to 
the transport units. 

k. The inmate will be returned to the Criminal Justice Center and returned to their ward after being strip 
searched (70.1.1).   

l. Deputies will fully brief the on duty shift supervisor at CJC prior to returning to the Court Services Office.  
If the inmate is showing signs of depression or suicidal risks, the transporting deputies will immediately 
report this information to the on duty charge nurse at CJC and will complete a report prior to going off 
shift.  

 
I. COURT AND TRANSPORT VEHICLE INSPECTIONS:  The Court and Transport Office Supervisors will assign 

a deputy to conduct monthly inspections of all vehicles assigned to their areas of control.  This secondary duty will 
be for a term of not less that 12-months so the deputy becomes familiar with each assigned vehicle and any 
damage or history of mechanical problems associated with the vehicle.  

 
1. The vehicle inspectors will inspect each assigned vehicle during the first week of the month.  
 
2. The vehicle inspectors will ensure that each vehicle is properly equipped with the necessary safety equipment 

as identified below:  
a. Blanket (1) 
b. Fire Extinguisher (1) 
c. First Aid Kit (Sealed) (1) 
d. Flares (6) 
e. Ice Scraper (1) 
f. Radio / P.A. System (1) 
g. Seat Belts (1) 
h. Shotgun Stand (lockable) (1) 
i. Shotgun Stand Key (1) 
 

3. Any missing or malfunctioning equipment will be identified on the inspection sheet and immediately corrected.   
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a. If the discrepancy can not be immediately corrected by the vehicle inspector, the discrepancy will be 
reported to the supervisor of the assigned unit.   

b. The assigned supervisor will determine if the vehicle can be operated safely until the discrepancy can be 
corrected and will make the appropriate arrangements to have the discrepancy corrected.  


